
 

 

DMA PTA Roles 
 
       President (The Captain of the Ship) 
 
What they do: The President steers the PTA ship, setting the course and keeping everyone working 
together. They lead meetings, coordinate efforts, and make sure everyone’s on track to support the 
school community. 
 
Fun perk: You’re the go-to person, and your leadership skills shine like a superstar! 
 
         Vice President (The Co-Captain) 
 
What they do: The VP is the President’s right-hand person. They help with big-picture planning and 
step in when the President needs backup. Often, they oversee committees and ensure everyone 
has the support they need. 
 
Fun perk: It’s like being second-in-command on a dream team—you get to lead and support 
without carrying the full weight! 
 
         Secretary (The Memory Keeper) 
 
What they do: The Secretary oversees keeping everything organized. They take notes during 
meetings, keep records, and send out important updates. Think of them as the PTA’s storyteller! 
 
Fun perk: Your attention to detail is key, and everyone relies on your magic of keeping everything in 
order. 
 
      Treasurer (The Money Maestro) 
 
What they do: The Treasurer handles the PTA’s finances. They keep track of the budget, process 
payments, and ensure the PTA’s financial health is in tip-top shape. 
 
Fun perk: You’re the hero who ensures every dollar goes where it’s supposed to—talk about 
financial wizardry! 
 
        Communications (The Town Crier) 
 
What they do: This role is all about getting the word out! They manage newsletters, emails, and 
social media to ensure everyone knows about upcoming events, fundraisers, and important info. 
 
Fun perk: Your creativity shines as you make sure the PTA’s voice is heard loud and clear! 
 
        Committees Need You! 
There are also committees that need leaders (aka chair people). Whether it’s organizing a 
fundraiser, planning events, or supporting students and teachers, there’s a spot for everyone’s 
talents. Think of these roles as being part of the PTA’s dream team! 


